
  Obtains Salary and 

Start Date Information 

from the Governors 

Office. Communicates 

with Comp and Benefits 

team 

Determines 

the Hourly 

Rate.  Starts 

AB Tracking        
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Is the Executive a new 

hire or rehire? 
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If the Executive Recruiter 

Conducted the Recruit-

ment, Communicates 

Hire with Comp & Bene-

fits Team and Field HR 

Staff 

Enters the 

EPAR Action         

Enters Direct 

Hire Action        

Finalizes salary 

action in HRE. 

Sends an e-mail 

to comp & 

benefits team          

Reviews  and 

Approves  the 

Action in HRE          

Prepares  and sends 

AB Benefits Instruc-

tions and Salary in-

formation to Field 

Office Staff     

Provides  

Special Bene-

fits Info to 

Executive         

Collects and sub-

mits Exempt Life 

and retirement Opt 

out forms 

Executive (AB) Employee  Onboarding Process 

Assists employee 

with offer       

acceptance 

Verifies OB 

Tour Comple-

tion 

Assists employee 

to Complete OB 

Tours 

(Designated ERIC 

Staff and  Field 

Office Staff 

Notifies ERIC 

Intake and 

Transactions 

Supervisor’s       

ERIC Supervisor  

Designates ERIC 

Staff       
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